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Q&D - Office of Water - NPDES Permits Unit Disposition Schedules 

1/31/2011

(EISs) - Nonelectronic
Includes drafts, final, and any official supplemental 
EISs, record of decision, official reference material 
such as notices of intent and availability in the Federal 
Register, comments on EIS documents made by 

1/31/2011

Archives 5 

external 

at end of 

Close file when comments are 
summarized.

Destroy after file is closed.

Close inactive records upon preparation 
of record of decision or if project is 
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issuance or denial of a permit issued by EPA offices 
or authorized states, federal facilities, interstate or 
local agencies. Includes draft and final permits; 
major and minor permits; permit modifications; 
general, special, emergency, research, interim 
permits, and others. Consists of the notification 
form, permit applications, background and 
supporting documentation, public notices, comments 
and records of public meetings, fact sheets, 
exception reports, appeals, delistings, 
correspondence, financial assurance documents, and 

Close inactive records when a well has 
been properly plugged, abandoned and 
terminated per EPA requirements; or 
when a permit application has been 
denied or withdrawn; or when a 
determination has been made that a 
permit is not required or if the permit 
has been issued and not acted upon by 
the company within one year.

Transfer to the National Archives 30 
years after file closure.

12/31/2012

external 

-

-

Close file upon transfer to the 
National Archives.

Delete after electronic record copy is 
successfully transferred to the 
National Archives.

Page 2 of 4R10 InfoPage | One EPA Workplace

10/20/2014http://r10napps3.r10.epa.gov:9876/r10/infopage/infopage.nsf/4BB5D2C2196A420E8825...



of 

is permitting 

(including 

polychlorinated 

-

(revocation or 

Close inactive records at permit 
renewal or termination (revocation or 
expiration) or at end of calendar year.

Destroy 5 years after file closure.

1/31/2011

records which relate to the on-going management 
of programs and routine projects within programs. 
Types of files include both mission and operational 
programs and may be maintained by one or more 
organizational units. Specific types of records 
include correspondence; memoranda; staff 
meeting records such as agendas, background 
papers, attendance lists, and meeting minutes or 
summaries; routine office procedures; and reports 

12/31/2009

at the end of 

Archives 5 

external 

standards 

Close file upon transfer to the 
National Archives.

Delete after electronic record copy is 
successfully transferred to the 
National Archives.

Close inactive records at end of 
calendar year.

Destroy 5 years after file closure.
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progress, and 

organization 

Prepared by Regional Records Management Support Contractor, July 2004
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